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WELCOME AS A WORKING GUEST! 

Welcome to an interesting stay in Norway. By reading and filling out these 5 pages, you will find important information regarding your stay in Norway. Please make sure to read all the information carefully and to fill out the registration section (page 3, 4 and 5) as throughout as possible. 

What is a Working Guest?

As a Working Guest and a member of a Norwegian host family, you get to know the Norwegian people, culture and customs in a unique way. You take part in the daily routines on a farm or in a tourist establishment and get to see experience the country from “the inside”. Our partner offers placements in agriculture for participants from all countries. EU/EEA-citizens may also apply for placements in tourism. Due to transitional rules after the enlargement of the EU, participants from Romania and Bulgaria will have to follow the same rules as non-EU members when it comes to length of stay.

Please note that most of the placements we offer in the Working guest program are located in remote parts of Norway and public transportation may be limited. You need to be prepared for a life in the countryside where shops, restaurants etc. are few and far between. It is also important that you be aware that many Norwegian farmers have jobs apart from running a farm and spend parts of the day away from home. The Working guests may spend some time of the day by themselves.

To take part in this program you:

· must be between 18 and 35 years old

· must speak English fluently

· must be motivated to stay in a Norwegian family and willing to adapt yourself into their way of life

· must be prepared to perform various tasks proposed by the hosts

· should have agricultural experience (for placements on farms)

· participants for placements in tourism must be EU/ EEA-citizens and should have some experience or interest for tourism as this would be an advantage

Working hours and payment

Working Guests are to work maximum 35 hours per week and you are entitled to 1 ½ days off weekly. You receive a weekly payment of NOK 1000 (EU citizens) and NOK 800 + ensured return ticket by the host (citizens requiring residence permit of work).  Daily chores such as helping out preparing meals for yourself and the host family, tidying common areas etc. is not considered part of your work hours. Lunch break is normally considered your time off, not work.

Taxes

You must be prepared to pay taxes in Norway. The rate of tax will depend on how much you earn but you could expect at least 10 %.

Travel, board and lodging

All Working Guests must be prepared to pay their own travel expenses, from their home country to their host where they have been placed. The host family will offer lodging of reasonably good standard. 

As a working Guest in agriculture you live with the host family. You may be sharing the kitchen, living room and bathroom with your host family. You are responsible for keeping your room clean and tidy. You will have access to a washing machine for washing your clothes. 

Working Guests in tourism may live with the people they work for but most likely you will be given a separate lodging alone or with several others who work at the same place as you do. Usually you will be having your meals with the employers and/or your co-workers. If you must pay for your own food you will get paid extra to cover the cost of food.

Work permit 
Participants from Romania and Bulgaria

Participants can apply for a work permit in Norway, and start working as soon as they have handed in a complete application. From 2008, working guests from Bulgaria and Romania - who are applying for work permit in accordance to the EEA regulations - can start working as soon as they have submitted application to the immigration authorities.

After handing in the application, the applicant will be given a document, which shows that he/she can work in Norway. This document must be shown to the national register to get a D-number (a temporary personal number) and at the tax office to get a tax card.

The content of the work permit application must be the same as when applying through the UDI.

Participants from EU countries 

Participants can work up to 3 months in Norway without contacting the local police for a work permit. If they want to work longer, they must contact the police and fill in an EEA-card.

Insurance 

When receiving your work permit, you become a member of the Norwegian Social Insurance Scheme. This means that if you get sick during your stay you will only have to pay a small fee for medical treatment at the hospital or at the doctor. In addition, when receiving your work permit, you will be covered by the Gouda Insurance policy. This insurance covers, among other things, medical repatriation, medical escort, summoning of family member to Norway, reimbursement of registration fee paid to Atlantis, third party liability, some kinds of damage to goods of host family, damage to luggage and personal belongings.

You can get the policy conditions from your sending organization in your home country or by viewing them on our partner’s website (later in your enrolment procedure) 

Your responsibilities

Remember to contact your host to inform him/her of your exact time of arrival. Also, if you will be delayed you must contact the host as soon as possible to let him/her know that you will be delayed and inform him/her of your new time of arrival. 

During your first 7 days of stay in Norway, you must contact the Social Benefits Office and the Tax Office in order to get a Norwegian personal number and a tax card. Your host will assist you. If you are not a citizen of an EU/EEA country or if you are an EU/EEA citizen that will stay in Norway for longer than 3 months, you must also contact the local police station. The police will stamp a full work permit into your passport. Note that the work permit is valid only for work for your host farmer, for a fixed period. 

If you are going to a farm with domestic animals, you may have to go through a period of disinfection upon your arrival. 

It is very important that you, as a participant in the Working Guest program, follow your part of the agreement with the host and Atlantis. In case there are any problems during your stay, you should always try to solve them by communicating directly with the host. If you do not manage to solve your problems, please do not hesitate to contact our partner by phone or e-mail. 

We wish you an interesting and educating stay in Norway!



WORKING GUEST REGISTRATION FORM
Please complete the application in CAPITAL LETTERS IN BLACK! No staples
Personal Information:  
Family Name: _________________________
First Name: _________________________________

Date of Birth: _____________ Nationality: ______________        Sex:  
Male (

Female (
Marital status: Single (

Married (
Divorced (
 Children: Yes(
No (
Current address: ___________________________________________________________________

Phone number (include country and area codes): _________________________________________

E-mail: ___________________________________________________________________________

Who should we contact in case of emergency: 

Name: ______________________________ Phone number: ________________________________

E-mail: ___________________________________________________________________________


English skills
Written: 
Very good (


good (


        fair (
Spoken:
Very good (


good (


        fair (
How many years have you studied English: ______________________________________________

Do you speak other languages? If so, list them here: _______________________________________

_________________________________________________________________________________
Do you smoke?   




Yes ( 
No (



Do you have special dietary requirements?   

Yes ( 
No (   

If yes, please specify: _____________________________________________________________

Do you have a driving license?
Tractor ( 
Car (
  Other: ______________________________

Would it be OK to stay in a family with another Working Guest?
      Yes (
           No (
Would you accept an invitation from a single man?
Yes ( 
No ( 
Only with children (
Would you accept an invitation from a single woman? 
Yes (
No ( 
Only with children (
Education 

Please list academic coursework related to agriculture/tourism that you have completed:

__________________________________________________________________________

Practical experience in agriculture 

Picking berries/fruit


much (
some (
little (

none (
Harvesting vegetables


much (
some (
little (

none (
Driving the tractor


much (
some (
little (

none (
Caring for farm animals


much (
some (
little (

none (
Which farm animals? 


_____________________________________________

Milking




much (
some (
little (

none (
Horticultural work


much (
some (
little (

none (
Forestry work



much (
some (
little (

none (
Other: ______________

much (
some (
little (

none (
Work experience in tourism

Working in the reception

much (
some (
little ( 

none (
Cleaning cabins/rooms


much (
some (
little (

none (
Making beds



much (
some (
little (

none (
Cooking



much (
some (
little (

none (
Serving




much (
some (
little (

none (
Other: ________________

much (
some (
little (

none (
Why would you like to become a Working guest?

What do you expect life as a working guest to be like? 

Have you lived away from home or traveled abroad before? If yes, please give details.

What do you hope gain from you stay in Norway?

What are your favorite things to do in your spare time? 

What are your plans after completing your stay in Norway? 

Tell us about your last job and why you left it? 

What are your long term career goals?

Please enclose the following with your application: 

· A personal letter to your host-family, please tell them about yourself, your family, your hobbies and why you would like to come to Norway as a Working Guest. This letter should be 1-2 pages long. 

· A reference of conduct from a teacher or an employer (form enclosed)

· Documentation of your English skills (form enclosed)

· 2 Medical forms – one to filled out by yourself and one to be filled out by a medial doctor (form enclosed)

· Medical certificate (form enclosed)

REFERENCE FORM

Name Volunteer:











Your thoughtful comments and completion of this form will enable the program staff to make appropriate placements. This form must be completed in English. 

This form must be completed by one of the following (please tick the appropriate capacity)

( Teacher

( Recent employer


( Other (please indicate)










How long have you known the applicant?

In your judgment, is this person prepared for and suitable for overseas travel? Please explain.

In your judgment, is this person prepared for and suitable for overseas work? Please explain.

Please mention any particular skills and strengths that she or he has that will be of use during this person’s placement.

Please comment on this person’s level of independence. 

  Please comment on this person ability to cope under pressure.

Are there any other issues, which could affect this person, living and working overseas?

I confirm that the enclosed information is true. I understand that I recommend







(name candidate) to the volunteer program. 

Name:

____________________________________________________










 

Address:
____________________________________________________

E-mail:

____________________________________________________ 









Telephone home:  _________________________________________________

Telephone work:   _________________________________________________




Date:_____________________________








Signature: _____________________________________________________________________





Medical information, Part 1  (Part 1, to be completed by the applicant)

Name of applicant: _________________________________________________________
Birth date:_______________  Height:__________________ Weight:____________________

Tick the appropriate box if you are presently suffering from or have ever had:

Tuberculosis 
(

Anaemia (


Eye problems (
Arthritis (


Ulcers (


Anorexia (
Diabetes (


Depression (


Dizziness/fainting (
Heart disease (

Epilepsy/convulsions (

Hepatitis A ( B ( C (
Asthma (


Bulimia (


Kidney disease (
Migraine/headaches (

Alcohol/drug problems (
If you have ticked any of the above, please give details including dates: 

Have you ever received counselling and/or medication for any nervous or emotional 

problems, or for an eating disorder? 





Yes (      No (
if yes, give details including dates 
Have you ever undergone surgery or been hospitalised? 


Yes (        No (
If yes, give details and dates please: 
Do you suffer from any allergies? 





Yes (       No(
If yes, give details: 
Do you have any chronic or recurring illness? 



Yes (       No (
Do you carry an infectious disease such as Hepatitis B or the HIV virus? 
Yes (       No (
Are you currently taking any medication:  




Yes (       No (
If yes to any of the above please give details 
I hereby certify that all information given is correct, and that withholding or falsifying any information may result in me being withdrawn from the programme. 

Date__________________
Signature __________________________________________   

Medical certificate, Part 2 (Part 2, to be completed by a Medical Doctor)

As a Working guest the applicant will be living with a family in a foreign country. It is therefore important that we are advised of any physical or mental health problems that may have a bearing on the applicant’s ability to participate.

Please review the information provided in Part 1 and give your opinion of the applicant’s 

General state of health: 

Excellent (   

Good (
     
Poor (
How long have you known the applicant?______________________________________________

Is the applicant currently taking any medication? Please specify: _________________________________________________________________________________

_________________________________________________________________________________

Does the applicant have any infectious disease or suffer from any chronic illness? _________________________________________________________________________________

_________________________________________________________________________________

Has the applicant ever received treatment for nervous or emotional problems? _________________________________________________________________________________

_________________________________________________________________________________

I herby confirm that (please add the applicant’s name)___________________________________

appears to be in good physical and mental health that allows him/her to work  in a foreign country.

_________________



___________________________________________

Date, Location




Doctor’s signature and stamp



IMPORTANT!


Please attach a photo of you smiling here











(	Working guest in agriculture – for all countries


(	Working Guest in tourism – for EU/EEA countries only








		     1st choice	          2nd Choice	      3rd choice	            4th choice





Date of arrival	______________     _____________     ______________     ______________





Length of stay	______________     _____________      ______________    ______________








You can apply to arrive on the 1st or 15th in each month, all year round


Note that EU/EEA-citizens applying for both programs must mark 1st and 2nd choice in the boxes








I hereby confirm that I have read and understood the information about the Working Guest program as stated in this application form. I am aware of the demands of the programme.





I have filled out this application form and written my personal letter myself.





I am aware that incorrect information will lead to rejection from the programme, before or after arriving in Norway.








Date:__________________	Place: __________________________________________	 





Signature of applicant: ______________________________________________________





Stamp of partner organisation:




















